





CtpykTypa u coaepkaHue y4eOHOM TUCIUTIIHHBI

1. Henu u 3axa4n y4eOHOM AUCHUNITTHHBI

Lenu u3y4yeHHs] NUCHMUIUIMHBL OOECHEeYUTh OOYyHAOIIMXCA TEOPETHUYECKUMU
3HaHUSMU O CBOMCTBaxX, NpU3HaKaX, QYHKIUAX, CTPYKType U MHOTrooOpaszuu
JOKYMEHTOB, WX KIacCU(pUKALMU, METOJAaX M CHoco0ax TOKyMEHTHPOBAHWS,
NO3HAKOMHUTb CTYJEHTOB C TIPOLECCOM CO3JaHusi, OOpabOTKH, XpaHEHUs u
UCIIOJIb30BAaHUSl JOKYMEHTOB B JIE€ATEIBHOCTH OOpa30BaTEIbHOW OpraHu3aluu;
c(OpMUPOBATH HABBIKU JI€JIOBOM KOMMYHMKAIIMM B YCTHOM U MUCbMEHHOU (popMe Ha
PYCCKOM  SI3bIKE, HAaBBIKM COCTaBIEHHMS M O(GOPMIIEHUS pa3iIMYHBIX BHJIOB
JIOKYMEHTOB.

3amaun: MO3HAKOMUThH C OCHOBHBIMU MOHSTUSAMHU B 00JIACTH JI€JIONPOU3BOJICTBA
00pa30BaTeNbHON OpraHU3allii; OCBOUTH METOABl U CHOCOOBI TOKYyMEHTHPOBAHMUS;
U3YYUTh CTPYKTYpy JOKYMEHTa W HOpPMAaTUBHbIE TpeOOBaHUS K OQOPMIICHHUIO
PEKBU3UTOB JTOKYMEHTOB; C(QOpPMUPOBATH OCHOBHBIE TIPAKTUYECKHUE HABBIKH,
HEOOXOJMMBIE ISl COCTaBJICHUS M O(OPMIICHHS PA3NMYHBIX BUIOB JOKYMEHTOB,
HCITIOJIb3YEMBIX B JESATEIBHOCTH 00pa30BaTEeIbHON OpraHU3alnH.

2. MecTto aucuuniimibl B ctpykrype OITIOIT

VYyeOHast nucuuiuinHa «/{oKyMeHTOO00OpOT 00pa3oBaTENIbHOM OpraHU3aLM
BXOJUT B YacTh, (OPMHUPYEMYIO YYaCTHHKaMH OOpa30BaTEIbHBIX OTHOLICHHH,
JUCLUIUINH HOATOTOBKH CTYJEHTOB.

HeoOxoaumMbpIMU yCIIOBUSIMU /17151 OCBOEHUS YUEOHOMN AUCUUIUIMHBI SIBISIFOTCS:

3HAHUS OCHOBHBIX IIPEACTABIECHUN O TOKYMEHTE, BUAAX U THUIIAX JTOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHs 000011IeHNs Y4eOHOTO MaTepraia v JIOTHYECKOT0 U3JI0KEHUS YueOHOM
uH(popmaluuy,

HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.

ConepxaHue  JUCHUIUIMHBL  SIBJIIETCA  JIOTUYECKUM  MPOAOHKECHUEM
coJiep KaHusl AUCHUIUIMHBI «PyCCKUH S3BIK U KYJIBTypa peYu» U CIY>KUT OCHOBOM 151
JATbHEHIIEro OCBOEHUS TYMAHUTAPHBIX AUCHUIUIMH BapUaTUBHOW YacTH Y4EOHOIO
I1aHa.

3. [lepeyeHb MUIaHUPYeMBIX Ppe3yJabTATOB O0y4eHHMs IO JAUCUMILJIMHE
(MOyJI10), COOTHECEHHBIX ¢ HHANKATOPAMH J0CTHKEHUSI KOMIIeTeHIIHI

Kox o ®rOC BO HNuauxarop PesynbTaTnl 00y4yeHus 1mo
AOCTHKEHUS AUCHUILINHE
YHUBepcagbHbIE
VK-4 YVK-4.1 3Haer: OpraHu3aIIo
Cnocoben ocymecTBIATh | OCyIIECTBIsSET JAEOBYIO | TOKYMEHTOOOOpOoTa 00pa3oBaTEIbHOM
JIEIOBYI0 KOMMYHHKAIMIO B | KOMMYHHKAIUIO B | OpraHu3alliy; CBOWCTBA, (DYHKUIUU U
YCTHOW M THCbMEHHOM | yCTHOM W THCHMEHHOM | MPU3HAKM JOKYMEHTa; CIOCOObI U
¢dopmax Ha rocynapcTBeHHOM | hopmax Ha | CpelcTBa JIOKyMEHTHPOBaHMS;
SI3bIKE Poccuiickoli | rocy1apCTBEHHOM SI3bIKE | KJIaCCU(UKAIUIO BUAOB JOKYMEHTOB;
Denepannu u | Poccuiickoit denepanuu | CTpyKTypy JOKYMEHTOB u
UHOCTPaHHOM(BIX) s3bIKE(aX) HOpPMAaTHBHBIE TpeOOBaHMS K HX




COCTaBJICHUIO M O(OPMIICHHIO.

VYmeeT: cocTaBIATH M 0POPMIATH
JOKYMEHTBI, (YHKIMOHHUPYIOLIHE B
JIOKyMEHTOO00pOTEe 00pa30BaTEILHON
OpraHu3aliii, B COOTBETCTBUU C
YCTaHOBJICHHBIMH TpeOOBaHUSIMH,
B TOM qucie UCTIOJIB3Y I
MH(pOpPMaIMOHHBIE TEXHOJIOTHH.
Brnaneer HaBBIKaMHU: COCTaBICHUS U
ohopmileHHS ~ Pa3NMYHBIX ~ BUJIOB
JIOKYMEHTOB TPaIUIIMOHHBIM
CIIocOOOM W B DIJIEKTPOHHOM BHJE,
HaBBIKAMU JIEJIOBBIX KOMMYHHMKAIUN B
YCTHOH M NHCbMEHHOH (opme Ha
PYCCKOM SI3BIKE.

4. CTpyKTYypa H coep:kaHue Y4eOHOH TUCHMILTHHBI

4.1. O0beM yueOHO# JUCHMILIMHBI U BHAbl Y4e0HOI padoThl

O0BeM YacoB / 3a4eTHBIX ¢INHHUII
OuHo-3a04Has ¢popma /
3aounas ¢popma

Buj yueoHoii padoThI Ounas ¢popma

OO0masi Tpy10€eMKOCTh M CUMILIHHBI 72 (2 3a4. en.) —
O0si3aTesibHAsI ayIMTOPHAsl Harpy3kKa 24 B
(BCcero 4acoB), B TOM YHCJIE:

Jlexiuu 8 —
CeMHHApCKU 3aHATHUS — —
[TpakTHueckue 3aHsITHs 16 —

JlaGopaTopHbie pabOThI — —

KypcoBas pabota / KypcoBoil IpoeKkT — —

Hpyrue ¢opMbl opraHuzanuu y4eOHOTro

npoiiecca (KOHTpOIIbHBIE paboThl, 4 B
WHIWBHUAYAJIbHBIC 3aHATHA, KOHCYJbTAallUU

u JIp.)

CamocrosiTeibHasi  pafdoTa  CTy/eHTa 44 3
(Bcero 4yacoB)

Popma arrecTaluu 3a4er —

4.2. Conep:xaHue pa3aejioB IMCUUIIIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7 HOpPMAaTHBHbIE OCHOBBI
JOKYMEHTALMOHHOI0 o0ecneYeHusl yIpaBJIeHUs.

JlokymMeHT kak HocuTenb uHpopmanuu. OCHOBHbIE MOHSATUS B 00JacTH
JIOKYMEHTAIIMOHHOTO OOEeCIeUeHUsl ynpaBieHUs. 3aKOHOJAaTe/IbHAass U HOPMATUBHO-
MeToauyeckas 0a3za JOKyMEHTAllMOHHOro oOecredyeHus ynpaBieHus. DyHKUuu
nokymeHnTa. Kinaccudukarus 10KyMeHTOB.

Tema 2. CTanapapTu3anus npouecca J10KyMeHTHPOBaHUS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(OPMIIEHUIO PEKBU3UTOB
JOKYMEHTOB. TpeOoBaHusi K OJaHKaM JOKyMeHTOB. HarmoHanbHBIH CTaHIapT



Poccuiickoit ®@enepanuun ['OCT P 7.0.97-2016. Cucrema cTaHIapTOB MO
uHpopMaluu, OuOIMOTEYHOMY M  U3JaTeNbckoMy Jneny. OpraHuzalioHHO-
pacropsiauTenabHas JoKyMeHTarus. TpeOoBaHus K OGOPMICHHIO JOKYMEHTOB.
Cucrema TOKyMEHTallUM B 00pa30BaTeIbHOM OpraHu3aluy.

Tema 3. CucremMa OpraHm3anMOHHO-PACIOPSAUTEIbHONH JAOKYMEHTALMHU
(OPD).

Opranuszanuonssle JOKyMeHTbl cuctemMbl OPJ[. OOmas xapakTepucTuka M
Ha3HayeHHe JOKyMeHTOB. IloaroroBka mpoekTa JOKyMeHTa. PeKBU3UTHI
JOKYMEHTOB, CTpyKTypa Tekcta. [lpaBuna odopmieHus u yTBepkaeHus. Bunisl
OpraHU3alMOHHBIX IOKyMEHTOB.

Pacniopsinutenbuble nokymMeHTsl cuctemMbl OPJl. OOmas xapakTepucTuka u
Ha3HAa4YeHHE JTOKyMEHTOB. PEKBU3UTHI, CTPYKTypa TE€KCTa U IMpaBuia O(OPMIICHUS.
Bunel  pacnopsiiuTenbHBIX  JOKYMEHTOB:  yKasbl, IIOCTAaHOBJICHMS, IPUKa3bl,
pacmopspKeHUs, PeIICHUS, HHCTPYKIIHH.

NudopmanmoHHo-cripaBouHble  JOKyMeHTHl  cucteMbl  OPJI.  OOGmias
XapaKTEePUCTHKAa M HA3HAYEHHUE JOKYMEHTOB. BuIbl MH()OpMaMOHHO-CIIPABOYHBIX
JTOKYyMEHTOB. OCOOCHHOCTH COCTaBJIEHUS U O(DOPMIICHUSI.

Tema 4. /le10Boe NUCHbMO KaK OCHOBHOM BH/I IIEPENHCKH.

bnanku g nucem. @opmylisip Aes0Boro nucbma. Oco0eHHOCTH 0(ULIHATIBHO-
JIEJI0BOrO CTHJISI COCTaBJIEHUSI TEKCTa JIEJOBOr0 MUChbMa. BUIbI ciy:KeOHBIX MHUCEM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIMU. OJIEKTPOHHAs IIepEeIucKa.
DJEKTPOHHBINA JOKYMEHT.

Tema S. Opranuszanus AOKYMEHTO0000poTa o0pa3oBaTe/IbHOM
OpraHu3anum.

@®opMbl  opraHm3and  paboOThl ¢  JOKyMeHTamHu. J{oKyMeHTOOOOpOT.
Joxkymentonotoku. Ilopsimok 00pabOTKM BXOAAIIUMX JOKYMEHTOB. Perucrpanus
nokyMeHTOB. [lopsaok 00pabOTKM UCXOAAIUX JOKYMEHTOB. HomeHkmatypa nesn.
dopmupoBanue, o(QoOpMIEHHE, XpaHEHUE JeN B TEKYIIEM JeJIONpPOU3BOJICTBE.
O6paboTka Aen s MOCIEAYIOIIEro XpaHeHus.

4.3. Jlekuuu
O06beM yacoB
Ne OuHo-3204Hast
HaumeHoBaHue TeMbI
n/n Ounas ¢popma ¢popma /
3ao04Hasi popma
4 cemectp / 5 TpuMecTp
1 TeopeTI/IKO-HpaBOBBIe u HOPMAaTUBHBIC OCHOBBI
JOKYMEHTAIIMOHHOTO 00ECTICUeHUs! YIIPaBICHHUSI 2
2 | CrangapTu3sanus nporecca JOKyMEHTHPOBAHHSI
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIHEHOM 5
JOKYMCHTAIIUN —
4 | JlenoBoe MUCHhMO KaK OCHOBHOW BHJI IEPETIUCKH 2
5 Opranmsanus JOKYMEHTOO0OpoTa 00pa3oBaTeIbHON 2
OpraHu3aIu
Hroro: 8 —




4.4, llpakTu4yeckne / ceMUHAPCKHE 3aHATHS

O0bem yacoB
Ne OuHo-3204Hast
HanmeHoBaHMe TeMbI
n/n Ounas ¢popma ¢popma /
3ao4Hasi popma
4 cemecTtp
1 TeopeTuko-mpaBoBbIE ¥ HOPMAaTHUBHBICE  OCHOBBI 5
JTOKYMEHTAIMOHHOTO 00ECTICUCHUS! YIIPABJICHHUSI
2 | CranpapTusanus npouecca J0KyMEHTHPOBAHUS 4
3 Cucrema OpraHU3aIMOHHO-PACTIOPS AU TEIHLHOM 6 _
JIOKYMEHTAIUN
4 | JlenoBoe NMChMO KaK OCHOBHOM BHJI IEPENHUCKU 2
5 Opranuzaius J0KyMEHTO000poTa 00pa3oBaTelbHOI 9
OpraHH3aIH
Hroro: 16 —
4.5. JlabopaTopHbie padoThI
Y4eOHBIM IJITAHOM HE MPEyCMOTPEHBI.
4.6. CamocTosiTeibHasi padoTa CTYJI€HTOB
O0bem yacoB
Ne HaumeHoBanue Bua camocrositeibHOM OuHo-3204Hast
n/n pa3aeJia / TeMbl padoThI Ounas ¢popma dopma /
3a04Has ¢popMma
4 cemecTp
Teopetuxo-mpaBoBbie | [Tonroroska K
u HOPMATHUBHBIC | PAKTUICCKOMY 3aHSATHIO H
1 | ocHoBbI BBITIONHEHNE  [PAKTHYECKHX 8 B
JOKYMEHTAITMOHHOTO | 3aJIaHui
obecrieueHus
YIpaBIICHUS
Crangaptuzanus [TonroroBka K
o | mpouecca MIPAKTHUECKOMY 3aHSTHIO W 8 B
JIOKYMEHTHUPOBAHUS BBINOJTHEHUE TPAKTUYECKUX
3a/TaHUI
Cucrema [TonroroBka K
3 | OPraHM3alHMOHKO- MIPAKTHUECKOMY 3aHSATHIO W 10 B
paciopsANTEeIHHOM BBITIOJTHEHHE TPAKTUIECKUX
JIOKYMEHTAlNu! 3aaHuN
HemoBoe mmcemo kak | IloaroroBka K
4 OCHOBHOM BUJ| | IPAKTUYECKOMY 3aHITHIO U 3 B
TIePETTHCKU BBIITOJTHCHUE TTPAKTUICCKUX
3a/IaHUI
Opranuzanus Tlonroroska K
5 JOKYMEHT0000poTa MPAaKTHUECKOMY 3aHSATHIO U 10 B
o0pa3oBaTebHOM BBIITOJTHCHUE TTPAKTUICCKUX
OpraHu3aIu 3aJaHUI
Hroro: 44 —




4.7. KypcoBbie paboThl
Y4eOHBIM IIJITAHOM HE MPETyCMOTPEHBI.

5. Meroaun4eckoe odecneyenne, 00pazoBarejibHbIe TEXHOJIOTHH

[IpenogaBanne TUCIUIUIMHBI BEAETCS C MPUMEHEHHEM CIEIYIOIIUX BHJIOB
00pa30BaTENbHBIX TEXHOJIOTUH:

— TPaAUIIMOHHBIE METO/IbI OOYUCHHUS: JIEKINHU, TPAKTUYECKUE 3aHATHUS;

— nH(OpPMAIIOHHBIE TEXHOJIOTHH: UCTIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTEeNbHBIX PECYpCOB, DIEKTPOHHBIX OWMOMMOTEK TPU MOJATOTOBKE K
NPaKTUYECKUM 3aHATHUSM,

— UHTEPAaKTUBHBIC TEXHOJOTUU: MO3TOBOM IITYypM, paboTa B MajbIX IpyIIax.
B pamkax pgaHHOW  00pa3oBaTelIbHOM  TEXHOJOTMM  OCHOBHBIMH  (hopmamu
OpraHu3alMy y4yeOHOro IMpolecca SIBIINCH: YIPaKHEHUS 10 MPUMEHEHHUIO 3HAHUH,
JIOKJIabl CTYJCHTOB, BBICTYIUICHUS HAa TPAKTHUYECKUX 3aHITHUAX, IOATOTOBKA
CTYJCHTaMH Pa3INYHBIX BUIOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHUS Y4eOHOM TMCIMIINHBI.

Tekyias arrecranusi CTYJAEHTOB MPOU3BOIAUTCA B JIUCKPETHBIE BPEMEHHBIC
MHTEPBAJIBI JICKTOPOM M TpEenojaBaTesieM(sIMU), BEIyIIUMMU MPAKTUUYECKUE 3aHSATHUS
M0 AUCIUILIMHE B CJIEIYIOMUX (popMax:

—BBITIOJIHEHHUE MUCbMEHHBIX JOMAIIHUX 33JJaHU;

—CaMOCTOATEIIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPhI U €€ aHAIIN3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—TIMCbMEHHBIC OTBETHI HA KOHTPOJILHOM padoTe.

[IpoMeKyTOUHBI KOHTPOJIb IO pe3yJbTaTaM OCBOEHUS JIUCIUILIMHBI
MPOXOJIUT B (POpME YCTHOTO 3aueTa.

CucreMa olleHUBaHUS YUYE€OHBIX TOCTUXKEHHUM CTYICHTOB, OLICHOUHbBIE CPEJICTBA
npejacTaBiieHbl B (OHJE OIICHOYHBIX CPEICTB K pabouelt mporpamme ydeOHOM
JTUCHUIUINHE (TPUIIOKEHUN ).

7. Y4eOHO-MeTOAUYEeCKOe W TNPOrpaMMHO-UH(poOpMaNMOHHOE olecreveHue

AUCHHUILTMHBI

a) OCHOBHAs JIUTepaTypa:

1. lokymeHTaiMoHHOE obecrieueHue ynpanienus : yueOuuk / A. C. I'punOepr,
H. H. T'op6aués, H. H. T'op6aués, O. A. Myxamermmna. — M. : KOHUTU-TAHA,
2023. — 391 c. — Tekcr : anexrponnsiit // [{udposoit o6pazoBatenbubiii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (maTa oOpareHus:
13.01.2025). — Pexxum poctyna: uist aBTOPU3. TOJIb30BATEICH.

2. Ky3unerno, U. H. Jlenonmpou3BojacTBo : ydeOHO-CIpaBOYHOE mocooue /
. H. Ky3ueuos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 3neKTpoHHBINA //
[udposoit o0pa3oBaTeIbHBIMI pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mata obpamenus: 13.01.2025). — Pexum
JOCTyTA: JIJIsl aBTOPH3. TOJIH30BATEIICH.

3. IlaBmoBa, P. C. JlokymeHTalMuOHHOE oOecreYeHue YIpaBieHUs /
P. C.TlaBnoBa. — 2-¢ wu3xa., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcrt:



ANEKTPOHHBIN //  JlaHb :  SJeKTpoHHO-OMOnMoreuHnas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mata oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEINCH.

0) JOMOJIHUTENbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JIOKyMEeHTallMOHHOE OOECIIEUEHHE YNpaBIICHUA @ y4eO.
nocobue / B. A. ApacnanoBa. — 3-e u3a., gom. u nepepad. — Cypryt : Cypl'IlV,
2019. - 239 c¢. — Tekct: anmekTpoHHbI / JlaHb : 3JIEKTPOHHO-OUOIHMOTEUHAs
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpamieHus:
13.01.2025). — Pexxum ocTyma: Ajis aBTOPHU3. IOJb30BaTCIICH.

2.Tanenko, H. H. OcHoBbl nemompousBojcTBa : YyueO. rmocobue /
H. H. I'anenko. — Camapa : Cam['AY, 2019. — 181 c¢. — TekcT : anextponHslii // JIans :
3JIEKTPOHHO-OMOMmoTeynas cucrema. — URL: https://e.lanbook.com/book/123610
(mata obpamenusi: 13.01.2025). — Pexxum goctyna: i aBTOPHU3. TOJIb30BATENECH.

3.TOCT P 7.0.97-2016. Haumonanbubiii crangapt Poccuiickoit denepammm.
Cucrema craHgapToB mo wH(pOpMAIUH, OUOTMOTEYHOMY U HM3ATEIBCKOMY JENy.
OpraHu3aimoHHO-PACTIOPAIUTENbHAS TOKyMeHTaua. TpeboBanus K 0hOpMICHUIO
JOKYMEHTOB  [DNeKTpoHHbIA  pecypc] : ytB. Ilpukazom Poccranmapra
ot 08.12.2016 Ne 2004-cT (pen. oT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_doc LAW 216461 (mata oOpamieHus:
13.01.2025). — Pesxum gocTymna: CBOOOHBIH.

4. JJokyMEHTOBEJICHUE W  apXUBOBEJEHUE :  CIIOBAPh-CIIPABOYHUK  /
O.T. YcanoBa, A.B.JlymuukoBa, A.I. AsnarynmoBa, M. B. MoTtopHas. —
YensOunck : YenstOMHCKUNA roCy1apCTBEHHBIN HHCTUTYT KyJIbTyphl, 2015. — 116 C. —
Tekcr : anextponnsiit // Lludposoit obpazosarenbubiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mata oOpamenus: 13.01.2025). — Pexum
JocTyna: JUIsl aBTOPU3. MOJIb30BaTENEH.

5. EropoB, B. II. [JoxymeHTaumoHHOE oOOecCleYeHUue  yIpaBJICHHUS
HETOCYJIapCTBEHHBIX ~ OpPTaHM3allMid B  YCIOBUSAX IU(PPOBOH IKOHOMUKH /
B. II. EropoB, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
Texkcr : snekTpoHHbI / Jlanb : 31eKTpoHHO-OMONMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara o6Opamenusi: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

6. JlapuonoBa, @M. b. IlpakTukyMm 1O  OpraHu3allMOHHOMY H
JIOKYMEHTAIlMOHHOMY OOECIEUEHHUIO NEATEIbHOCTH OpraHu3aluu : yued. mocodue /
M. b. Jlapuonona, U. E Cadpponosuy. — Exarepunoypr : PITIITY, 2019. — 206 c. —
Texkcr : anmektponHbli / Jlans : 31mekTpoHHO-OMONHMoTeuHass cuctrema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. MOJIb30BaTENEH.

7. IlaBnoBa, P. C. JlokymeHTanmoHHOe oOecneueHue ympasieHus. JlenoBas
nepenucka / P. C. I1aBnoBa. — 2-¢ uzna., crep. — CII6: Jlanp, 2023. — 152 ¢. — Tekcr :
ANEKTPOHHBIN //  JlaHb :  »SJeKkTpoHHO-OMOnMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JIsl aBTOPU3. MOJIb30BaTENEH.

8. Ilerymko, H. E. JlokymeHTanimonnoe obGecrieueHue YMpaBIeHUS : Y4eOHO-
Metoaudeckoe mocodbue / H. E. ITerymko. — Munck : BI'YKU, 2020. — 165 c. —



TekcT : »snexkTpoHHbId / JlaHb : s3JIeKTpOHHO-OMOnMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/176019 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEINCH.

9. [lpaBuna ACIONMPOU3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYNIPABJICHHS [DIEKTPOHHBIA pecypc] : yTB. npukazom Pocapxuba
ot 22.05.2019 Ne 71. — URL.: https://www.consultant.ru/document/
cons_doc LAW 342093 (mara oOpamenus: 13.01.2025). — Pexum poctyma:
CBOOO/THBIIA.

10. IlpumepHass HMHCTPYKLUHS TIO JEJIOMPOU3BOJCTBY B TOCYJIapPCTBEHHBIX
opraHu3anusx [DIEeKTpOHHBIM pecypc]| : yTB. mpuka3zom PocapxuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mara
obpamenus: 13.01.2025). — Pexxum noctyna: cBOOO HBIM.

B) IHTEpHET-pECypCHI:

1. Jlyranckass pecnyOJMKaHCKas YHHUBEpcajbHas Hay4dHas OuOIMoTeKa
uM. M. I'opbkoro : [caiit]. — Pexxum moctyma: http://lib-lg.com.

2. Poccuiickasi rocymapcTBeHHas OubOnmoreka : [caiit]. — Pexkum mocrtyma:
https://www.rsl.ru.

3. Hayunas 6uOmmoteka ®I'BOY BO «JII'TIY» : [caliT]. — Pexxum moctyma:
https://lib.Igpu.org.

4. ObC IPR SMART [caiit] : HayuyHO-OOpa3oBaTelbHbI pecypc. — Pexum
noctyma: https://www.iprbookshop.ru.

5.9BbC «Jlaub» [caiiT] : snekTpoHHas OubamoTeka. — Pexum npocryna:
https://e.lanbook.com.

8. MaTepuajnbHO-TeXHHYECKOE o0ecriedeHue I CIUNINHbI

OcBoeHue [UCUMIUIMHBI MPEANojaraeT MCHOJb30BaHUE aKaJIeMHYECKUX
ayIUTOpUA  JUIsl  TPOBEACHUS  JICKUMOHHBIX M MPAKTUYECKHX  3aHATHH,
COOTBETCTBYIOIIMX JECUCTBYIOIIMM CAaHUTAPHBIM W IPOTHUBOIIOXKAPHBIM IPABUJIAM U
HOpMaM.

AynuTOpHOE  OCHAIleHHME: JIEKIMOHHAs — ayJauTopHs, paboyee  MECTO
IpernojaBaresisi, OCHAlIEHHOE KOMIBIOTEpOM, paboune MecTa  CTYJIEHTOB,
KaHLEISPCKOE OCHAIEHUE y4eOHOro mpoiiecca.

JIekuMOHHBIE  3aHATHS:  MYJbTHUMEIWKHAs  ayJuTOpusA:  KOMIBIOTEp
MyJIbTUMEINA C MPUKIAJHBIM MNPOrPaMMHBIM OCHAILIEHUEM: IPOEKTOP, KOJIOHKH,
nporpamMma Jjisi mpocMoTpa Buaeo (GaioB, TEIEBU30p, MPE3CHTAUUU IO TeMaM
JUCUUTUTUHBI.

[IpakTrUueckue 3aHATUSA: KOMIIBIOTEPHBIN KJIacc, MPE3eHTAMOHHAS TEXHUKA.

[IpenonaBaHue NUCUUILIMHBI TMPEAYCMATPUBAET JOCTYI OOyYarolmMxcs K
AIIEKTPOHHO-OMOIMOTEUHBIM cUCTeMaM (JEKTpOHHBIM Oubnunorekam) «Jlansy, IPR
SMART u k a51ekTpoHHOM HHGOPMAIIMOHHO-00pa30BaTEIbHON Cpejie YHUBEPCUTETA.



9. JIucT 1OoNMoOJITHEeHUH U U3MEeHEeHH I

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanune

Conep:xanue u3menenus /
JOMOJIHCHUA

JIuua, noaTBepKAAIOIINE
H3MeHeHue / JoOmoJTHEHHe

3aBeayouuii
Kadeapoi
(PHUO,
MOJAIMNCDH)

JdupexTtop /
JIeKaH
(®uo,

MOJANUCH)




